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Proses pemindahan folder/email lama (Zimbra) ke Email Gmail Staf UniMAP yang baru
Moving old folders / emails (Zimbra) to the new UniMAP Staff Gmail Email

1.1  Ringkasan proses
Process summary

Ringkasan langkah-langkah yang terlibat :
Summary of the steps involved:

Langkah 1 : Pindah kandungan emel semua folder yang ada ke Inbox Zimbra
Step 1 : Move email in all folder (at Zimbra) to Inbox (at Zimbra)

Langkah 2 : Aktifkan tetapan POP3 di Gmail untuk mengakses :-
Step 1 : Activate POP3 Setting at Gmail

Step 2 : Configure UniMAP Gmail to access :

Step 3 : Importing email(s) Zimbra from Gmail
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1.2  Penerangan terperinci
Detail process

Langkah 1 : Pindahkan semua kandungan emel dalam folder di Zimbra ke dalam Inbox Zimbra
Step 1 : Migrate all emails in all folders at Zimbra to Inbox folder

i Log masuk ke akaun Zimbra UniMAP (https://zimbra.unimap.edu.my )
Login to your UniMAP Zimbra account (https://zimbra.unimap.edu.my )

ii.  Klik Next untuk log masuk
Click Next to login

iii. Masukkan alamat seperti contoh di bawah : e.g: username@zimbra.unimap.edu.my
(pastikan anda menambahkan perkataan @zimbra.unimap.edu.my), kemudian klik
Log In
Enter address as shown below : e.g: username@zimbra.unimap.edu.my
(make sure to add @zimbra.unimap.edu.my), then click Log In

@& zimbra.unimap.edu.my

HReel.oRG » Insta.. @ Demo Toolbar || Design Guides for B... Home X 777:The numberof.. == WhatissuPHP?|in.. [l Linux for You): Ho..

UNIVERSITI
MALAYSIA)

(TREETS  §TAPF ERAIL

Key in username e.g: S
zairizainon@zimbra.unimap.edu.my password: (S

B Remember me ‘ Log In |

Version: Default Al VWhat's This?
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iv. Selepas login, semak samaada anda ada membuat folder emel, jika ada pindahkan
semua kandungan emel dalam folder? yang ada tersebut ke dalam folder Inbox sahaja.

After login, check whether you have created the email folders, if have, then move all the

contents of the email in the existing folders into the Inbox folder only.

Voice Contacts Calendar Tasks Briefcase Open Drive Preferences

Contoh: folder yang ada

100000000 (e O C

v. Klik pada folder tersebut, kemudian klik semua emel yang ada
Click the folder, then click all the email

Voice  Contacts  Calendar  Tasks  Briefrase  OpenDrive  Preferences

4 New Message - eply 1 y elet - - tions. 2 messages
¥ Mall Felders ™| Ot # @ From #| subie

&, Inbox (180} o Ly donatreply RECOVERY - UNiMAP - eduroam-account-unimap edu my-localauthn is OK EDURDAI4 K8
B sent ] £y donotreply PROBLEM - UniMAP - eduroam-account-unimap.edu.my-focalauthn is CRITICAL EDUROAI4 KB

[ Orafts (1)
B3 Junk
> Tasn

) Adminmail (1712)

B3 eouroam - h
WiNT

EDUROAM
Messages: 2
Size- KB

Tekan pada kotak untuk pilih semua emel yg ada di dalam folder tersebut
Click the box to checked all the emails in the folder

Tasks
Tick to select all

Calendar Briefcase Open Drive Preferences

Re d Delete Spam (ﬁ v|#F~ Actions ¥

o za s -

P'| |z| t| &2 Fom | //}‘| Subject
[ ] donotreply RECOVERY - UniMAP - eduroam-account-unimap.edu.my-localauthn is QK - =+
[ ] donotreply PROBLEM - UniMAP - eduroam-account-unimap.edu.my-localauthn is CRITICAL - *

10 Apr

IKB @ 10Apr

JR-WAF unimap.edu.my 398K8 08 Apr

e.g: folder created by user 8K o 07Apr
4KB 05 Apr

T Barracuda Renewal rgize Updates subscription D 3KB @ 05Apr
1 admin /7 Report: system_summary_report - PAUH-DC-NR-WAF.unimap.edu.my 402KB » 01 Apr
| Barracuda Renewal  Energize Updates subscription HAS EXPIRED 3KB @ 31 Mar
| Barracuda Renewal  Energize Updates subscription HAS EXPIRED 3K8 @ 26 Mar
| Mail Delivery Syste 7 Undelivered Mail Returned to Sender 24KB @ 25 Mar

1]
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vi. Kemudian klik pada ikon move to folder, pilih dan klik Inbox , selepas itu tunggu sehingga

emel dalam folder tersebut telah dipindahkan ke Inbox. Selepas proses pindah ke Inbox,
tiada lagi emel yang tinggal dalam folder tersebut. Lakukan langkah ini untuk semua
folder yang ada dalam Zimbra anda. Jika anda ingin pindahkan Sent item juga perlu
lakukan langkah yang sama.
Then click on the move to folder icon, select and click Inbox, then wait until the email in
the folder has been moved to the Inbox. After moving to Inbox, no more emails remain in
the folder. Follow these steps for all folders in your Zimbra. If you want to move Sent
items also need to do the same.

Click move icon

Voice  Contacts Calendar Tasks  Briefcase  OpenDrive  Prel Sno|

53 New Message = || Reply | Replyt Forward | | Detete | Spam | | &= & ~ | | Actions = 2
¥ Mail Folders M @t # @ From &) subject ¥ Mail Folders |

3 = ) donotreply RECOVERY - UniMA

- e -y pROBLEN - Univie f‘c"::’ A Select Inbox to move folder content

(3 Drafts (11) 3 Junk

3 tunk » [ Trash
> Tsh £ Adminmail

) Adminmail (1712) B Archive

B3 Archive =

ED epuroAM - 3 New Folder

B EMAIL COMPLAINT

vii. Semak sehinggan kandungan emel dalam folder? yang anda ingin pindahkan ke Gmail
telah berada di dalam Inbox sahaja.

2 s za_rusar cr -

Calendar  Tasks  Briefase  OpenDrive  Preferences Search

Check lnbox Contents 100 of 3823 messages e e | & View ~
Ot o| Received T
o ) zairi Test Inbox ~ 3K8 10 Apr
a Ly zain Test Inbox  3KB 10 Apr
] (4 admin & Report: system_summary_report - PAUH-DC-NR-WAF unimap.edu.my Inbox  398KB  © 08 Apr
(] ) Yazhar bin Yatim Re: katalaluan Inbox  4KB 05 Apr
a ) BUKHARI BIN ILIAS <No Subject> Inbox  3KB 17 Mar
o (2 Kabir Hossain Request for Office 365 Account Inbox  13KB 10 Mar
=] ) AZIZAHBINTI ABDU  memohon maklumat email baru bagi azizahabdullah@unimap.edu.my yang bertapak di GMAIL Inbox  3KB 10 Mar
a ) ZAIRIBINZAINON - Re: EMAIL: Terpadam emel katalaluan baru inbox  17KB 04 Mar
o 4 Ami Nurul Nazifsh b EMAIL: Terpadam emel katalaluan baru Inbox  3KB 04 Mar
o ) NORFAIZAHBINTIE  Re: Restore/Back up email Inbox 4 KB 27Feb
o ) ZAIRIBINZAINON - Re: Restore/Back up email inbox  8KB 27Feb =
I ——

viii. Selesai untuk proses bagi langkah 1.
Done for step 1 process.
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Langkah 2 : Aktifkan tetapan POP3 di Gmail UniMAP
Step 2 : Activate POP3 Setting at UniMAP Gmail

i. Log masuk ke akaun Gmail UniMAP (http://gmail.unimap.edu.my | mail.google.com)
Login to your UniMAP Gmail account (http.//gmail.unimap.edu.my | mail.google.com)
ii.  Klik Next untuk log masuk
Click Next to login
G Gmail X +
< C @ accounts.googlecomy/signin/v2/challenge/pwd?continue=https%3A%2F%2Fmail. google.com%2Fmail%2F&ltmpl=default&hd=unimap.edu.m
B Apps @ PHReeKORG » Insta.. @ Demo Toolbar |l Design Guides for 8... Home B4 777:The numberof.. == WhatissuPHP? [in.. [l Linux for You ) Ho..

Google
ZAIRI ZAINON

9 zairizainon@unimap.edu.my v

Enter your password

@

[

Forgot password?

English (United Kingdom) ~ Terms

Help

Privacy

Klik butang Tetapan/Settings, pilih menu Settings
Click Settings button, then select Settings

M Inbox (24) - zairizainon@unimar X ar - g X
<« C @& mailgoogle.com/mail/u/0/#inbox w @B 0¥ @ e Paused | :
3% Apps @ PHReeKoRG»Insta.. @ DemoToolbar |[ Design Guidesfors.. Home X 777:Thenumberof.. == Whatissupte?[in.. [l LinocforvouxHo. @ SIPMAZ019RESULT @ HowToCompleteS.. yf techiibbzmacudac.. »
= M Gmail Q  Search mail - @)
g- ¢ 1-50 of 208 y - &
I- Compose
Display density
0 nbox z Configure Inbox
%  Stared
Settings 0
© Snoozed
Manage this organisation
> Sent
Themes
B Drfts +
® [Gmail/Adminm.. 1057 Send feedback
B APC 22 Help
© reezuzans nas vee. -y
.
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iv. Klik pada tab Forwarding and POP/IMAP, kemudian pilih Enable Pop for all mail
Click Forwarding and POP/IMAP tab, select Enable Pop for all mail

Settings

General Labels Inbox Accounts Filters and blocked addresses Forwarding and POP/IMAP  Add-ons Chat Advanced Offline Themes

Forwarding: Add a forwarding address
Learn more

Tip: You can also forward only some of your mail by creating a filter!

POP download: 1. Status: POP is disabled
Learn more = Enable POP for all mail Select this option
Enable POP for mail that arrives rrermrmowom

2. When messages are accessed with POP  keep Universiti Malaysia Perlis Mail's copy in the Inbox v

3. Configure your email client (e.g. Outlook, Eudora, Netscape Mail)
Configuration instructions

v. Klik butang Save Changes
Click Save Changes button

Configure your email client (e.g. Outlook, Thunderbird, iPhone)
Configuration instructions

Save Changes | | Cancel

vi. Kemudian, klik tab Accounts, klik Check email from other accounts: Add an email account
Then, click Accounts tab, klik Check email from other accounts: Add an email account

Settings o
General Labels Inbox Accounts Filters and blocked addresses Forwarding and POP/IMAP  Add-ons Chat Advanced Offline Themes

Change account settings: Google Account settings
Change your password and security options and access other Google services

Send mail as: ZAIRI ZAINON <zairizainon@unimap.edu.my> edit info
(Use Universiti Malaysia Perlis Mail to send Add another email address
from your other email addresses)

Learn more

Check email from other accounts: Add an email account A Select this option
Learn more

vii. Masukkan alamat akaun emel Zimbra UniMAP, kemudian tekan Next
Key in UniMAP Zimbra Account address, then klick Next

[*1 Universiti Malaysia Perlis Mail — Add an email account - Google Chrome — O X

@ mail.google.com/mail/u/0/?ui=28&ik=b0ebb53c708jsver=o0CzPiyVd3Fk.en_GB.&...

Add an email account

Enter the email address that you would like to add.

Email address: |zairizainon@zimbra.unimap. edu.my | &=

MUST BE

username@zimbra.unimap.edu.m
Cancel || Next » @ P \

—
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viii. Masukkan maklumat akaun Zimbra UniMAP seperti di bawah
Key in UniMAP Zimbra account information as below

[*1 Universiti Malaysia Perlis Mail — Add an email account - Google Chrame — O X

@ mail.google.com/mail/u/0/?ui=28tik=b0ebb53c708&jsver=0CzPiyVd3Fk.en_GB.&L..

Add an email account

Enter the mail settings for zairizainon@zimbra.unimap.edu.my. Learn more

Email address: zairizainon@zimbra.unimap.edu.my
Username: |zairizainon
Password: jsessess
POP Server: |zimbra.unimap.edu.my Port: | 995 »

| | Leave a copy of refrieved message on the server. Learn more
Always use a secure connection (SSL) when retrieving mail.

%]
Select Learn more
these 3 - Label incoming messages:
| .. . - -
option ~ | zainzainon@zimbra.unimap.edu.my v
only ¥ Archive incoming messages (Skip the Inbox)

Cancel || « Back || Add Account » |

Username  :your Zimbra username
Password  :your Zimbra password
Pop Server :zimbra.unimap.edu.my
Port 1995

Tick : Always use a secure connection (SSL) when retrieving mail.
: Label incoming messages (username@zimbra.unimap.edu.my) —
easy to identified this is email from our Zimbra mail server
: Archive incoming messages (Skip the Inbox) -
To separate old email from new Inbox at Gmail UniMAP

Don’t Tick : Leave a copy of retrieved message on the server. (Compulsory)
This is because we want to clear all content in Zimbra mail server

Tekan Add Account
Click Add Account

8|Page


mailto:username@zimbra.unimap.edu.my

MANUAL MEMINDAHKAN KANDUNGAN ZIMBRA KE GMAIL — KAEDAH 2 (POP3) | PUSAT DIGITAL

ix. Paparan akaun telah berjaya ditambah akan muncul. Pilih No dan klik butang Finish
Successful account added screen appeared. Select No and click Finish button

Your mail account has been added.

You can now retrieve mail from this account.
Would you also like to be able to send mail as zairizainon@zimbra.unimap.edu.my?

Yes, | want to be able to send mail as zairizainon@zimbra.unimap.edu.my.

e NO (you can change this later) ﬂ Select this option

Finish

X. Kemudian, pergi ke Inbox dan lihat emel dari Zimbra Server telah mula masuk (klik pada label
username@zimbra.unimap.edu.my)
Go to Inbox and you can see email from Zimbra Server started moving to your UniMAP Gmail Account
(click at label username@zimbra.unimap.edu.my)

= M Gmail Q  label:zairizainon@zimbra.unimap.edu.my X - @ pH Q_ £
o- ¢ : 1-36of 42 h-
l— Compose
ZAIRI ZAINON Test - Test 10 A
®  HELPDESK 6.982 ZAIRI ZAINON Test - Test hantar dari studentmail 10 A
B Inbox Zimbra . R
Barracuda Web Appli. Report: system_summary_report - PAUH-DC-NR-WAF.unimap.edu.my - PFA reports aa
B PENGARAHICT
Yazhar bin Yatim Re: katalaluan - Assalamulaikum.. mohon maaf, saya terlupa katalaluan sekali lagi. Saya click dekat reset password, dia minta ... 5 A
B POSTMASTER
®  PUBLICWEB BUKHARI BIN ILIAS (no subject) - Assalamualaikum, saya Dr Bukhari ilias. Saya duk bukak email gmail tak boleh lagi boleh resend sekali lagi tak us. 17 M
@ zairizainon@zimbr... 42 Kabir Hossain Request for Office 365 Account - Assalamu alaikum and Good Day, Dear Sir/ Madam, | am writing here 1o request for Microsoft 10 M
v M
ore ] ] ] ] Inaklumat email baru bagi azizahabdullah@unimap.edu.my yang bertapak di GMAIL - Assalamualaikum wbt, saya A oM
Q- Select this to view Zimbra email
. Terpadam emel katalaluan baru - Assalamualaikum & Salam Sejahtera, Kata laluan seperti berikut: 1D Pengguna: na 4M

xi. Gmail akan maklumkan jika terdapat kegagalan dalam proses pemindahan emel. Biasa disebabkan
oleh kandungan emel spam dan lampiran di dalam format yang tidak dibenarkan oleh Gmail
Gmail will notify you of any failures in the email transfer process. Usually caused by spam email
content and attachments in a format not allowed by Gmail

Example of unsuccessful transfer notify by Gmail through your Gmail Inbox

o- ¢ : 1-50 of 218 > Ef -
Gmail Team FW: Ref No: MT1031Swift AT194402 - The message "FW: Ref No: MT1031Swift AT194402" from account-union@unicaredubai....
Gmail Team projek latihan stud practical - The message "projek latihan stud practical’ from NOR AZIMA BINTI ABU SEMAN (azima@unimap...
Gmail Team Fwd: September Order - The message "Fwd: September Order” from HAFIZAH BT ABDUL RAHIM (hafizahrahim@unimap.edu.m...
Gmail Team Fwd: SWIFT CONFIRMATION PAYMENT ADVICE 1366048 Received: 4424940604 | Tue, 01 Oct 2019 22:25:22 - The message ..
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Xii.

xiii.

Biarkan selama beberapa jam atau hari sementara proses pemindahan emel dari Zimbra ke Gmail
selesai. Semak pada label username@zimbra.unimap.edu.my dari semasa ke semasa. Lihat jika
bilangan yang telah dipindahkan telah sama atau hampir sama dengan bilangan emel di Zimbra
server.

Allow a few hours or days while the email transfer process from Zimbra to Gmail is complete. Check
the labels username@zimbra.unimap.edu.my from time to time. See if the number you have
transferred is equal to or equal to the number of emails on the Zimbra server

Kemudian semak Inbox Zimbra anda.
Then, check your Zimbra Inbox.
No more email in Inbox, all email successful transfer to Gmail already

Ao -
A s

Voice  Contacts  Calendar  Tasks  Briefcase  OpenDrive  Preferences U

(-4 New Message * | Repl

v Mail Folders S
é Inbox v

B sent

.

;J[:'r:‘s ! No results found.
T Tash

1 Adminmail (7}

j Archive

[ HELPDESK

@ Nettoz

Semak juga di dalam Gmail anda sama ada di folder Spam dan sebagainya memandangkan Gmail ada
membuat tapisan sekuriti terhadap emel yang diterima dari Zimbra ini. Jika ada unsur Spam pada
tapisan Gmail emel secara automatiknya akan diletakkan dalam folder Spam.

Also check in your Gmail in the Spam folder and so on as Gmail creates a security filter for emails
received from Zimbra. If there is a Spam element in the Gmail filter it will automatically be placed in
the Spam folder.

Selesai.
Finished.
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